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I. BACKGROUND

THE RSBSA

The Registry System for Basic Sectors in Agriculture ( RSBSA) is an electronic

compilation ( database) of information on DA' s primary stakeholders ( farmers, 

farmworkers, fisherfolk, and agri-youth), to wit: personal and socio- economic
information, agri-fishery activities and livelihood information, and interventions

received and programs/ services participated. 

Section 41 of the R.A. No. 8435 otherwise known as ' Agriculture and Fisheries

Modernization Act of 1997" mandates the creation of the National Information

Network ( NIN). In relation to this, the Registry System for Basic Sector in Agriculture
RSBSA) was adopted based on the Memorandum of Agreement in 2011 between

Department of Budget and Management ( DBM), Department of Interior and Local

Government ( DILG), Department of Agrarian Reform ( DAR), National Statistics Office

NSO) and Department of Agriculture ( DA) and used by DBM to target beneficiaries of
different agri-fishery support programs of the government as implemented by various
government agencies. 

The RSBSA serves as a requirement and basis for implementing various programs
such as providing production input and financial assistance, insurance services, and
other interventions that cater to Filipino farmers and fisherfolk Hence, all farmers and

fisherfolk registered in the RSBSA are given priority in the targeting and

implementation of the respective agency programs in accordance with the special

provisions embodied in the General Appropriations Act (GAA). 

However, since its conception in 2013, the data listed in the RSBSA has not been

updated. Therefore, the pressing need to establish a means to update the registry to

address issues of comprehensibility, precision, and accuracy of data allowed the DBM
to authorize the DA to spearhead this activity in 2018 through a letter addressed to the
DA Secretary, signed by the then DBM Secretary. 

For this purpose, the DA developed the national RSBSA Profiling Platform
RSBSAPP), a web -based system designed to allow an efficient, real-time, and

accessible updating of the RSBSA. During the last quarter of 2019, the DA prompted
the updating of the RSBSA by sending out enrollment forms, instructional manuals, 
information materials, and operationalizing the RSBSAPP in each DA- RFO. In addition, 
the official updating of the RSBSA registration protocol to guide the implementation
led by the DA- RFOs was authorized pursuant to the Protocol for Registration and
Updating of the RSBSA issued on 17 September 2019 ( General Documents: 

OSEC- 09- 19- 9567). 
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RSBSA- NPMO AND TWG ON NRSFF

Through DA Special Order No. 1161, Series of 2018, the creation of a National

Program Management Office ( NPMO) was established for the purpose of the RSBSA

Updating program implementation, The RSBSA- NPMO serves as the office in the
DA- Central Office responsible for overseeing and monitoring the program

implementation of the RSBSA- Regional Program Management Offices ( RPMOs) and

cascades unified and systematic protocols and mechanisms to ensure that the program
achieves its vision, mission, and objectives. 

Above the RSBSA- NPMO is the Technical Worldng Group on National Registry
System for Farmers and Fishers ( TWG on NRSFF, created through DA Special Order
No. 8S3, Series of 2020, which facilitates the completion of the updating of the RSBSA. 
The TWG on NRSFF approves or disapproves activities based on the relevance and

appropriateness of the activity to the overall progress of the program

ORGANIZATIONAL STRUCTURE OF THE TWG ON NRSFF
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FUNCTIONS OF THE TWG ON NRSFF

The TWG on NRSFF has the following functions: 

Regional

Corr;pI once
Officers for Privacy

C" flP1

DA CO - Field Operations Service ( FOS) 

Formulates or update as necessary, the implementation guidelines and protocol
for the data collection, registration procedures, and updating of information of

RSBSA- DATA PRIVACY MANUAL 12



legitimate farmers, farm workers, fisherfolk, and agri-youth in the RSBSA, 
subject to the approval of the RSBSA- National Program Steering Committee
RSBSA- NPSC); 

Identifies emerging RSBSA concerns related to the profiling of farmers and
fisherfolk and devises solutions that may consist of strategic planning, process
evaluation, protocol amendment, systems enhancement, organizational change, 

and/ or policy development; 
Designs and conceptualizes systems, tools, and materials necessary for RSBSA
registration and updating; and
Performs other duties/ related tasks that may be deemed necessary by the
RSBSA- NPSC and National Technical Working Group ( NTWG). 

DA CO - Information and Communications Technology Service ( ICTS) 
Identifies existing agri- fishery registry databases that must be integrated
and/ or harmonized with the RSBSA for the achievement of a complete and

centralized agri- fishery registry; 
Formulates guidelines and procedures for the harmonization of beneficiary lists
per banner program to identify verified active farmers and fishers, subject to
the approval of the RSBSA- NPSC; 

Coordinates with concerned agencies and offices and consolidate relevant

information, data, or list that may be useful for the harmonization of databases
and the establishment of a centralized database; 

Creates and maintain different dashboards related to RSBSA; 

Performs other duties/ related tasks that may be deemed necessary by the
RSBSA- NPSC and NTWG. 

DA CO - Program Monitoring Service ( PMS) 
Institutionalizes the use of RSBSA Reference Number ( RSBSAPP-generated
reference number) as the official and unique identification of each DA

stakeholder and the collection of a standard data set requirement necessary for
monitoring DA interventions, programs, projects, and activities; 

Identifies existing interventions monitoring systems that must be integrated for
a harmonized data collection and monitoring; 
Designs, develops, and maintains a system enumerating the interventions
received and participated in by each RSBSA registrant; and
Ensure that all RSBSA registrants are issued with DA Interventions Monitoring
Card to be presented as identification card in receiving or participating in any
DA program. 

DA CO - Data Protection Officer ( DPO) 

Performs the duties and responsibilities provided for under National Privacy
Commission ( NPC) Advisory No. 2017- 01; 
Monitors and ensures the compliance of all RSBSA- related systems to the Data

Privacy Act of 2012; and

Coordinates with Regional Compliance Officers for Privacy ( COP) as regards all

RSBSA data privacy matters in their respective regions. 

DA RFO - Compliance Officer for Privacy ( COP) 

Performs the duties and responsibilities provided for under National Privacy
Commission ( NPC) Advisory No. 2017- 01; 

Assists the Data Protection Officer in monitoring and ensuring the compliance

of RSBSA-Related systems to the Data Privacy Act of 2012 within their
respective regions; 
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DA RFO - Regional Executive Director ( RED) 

The DA- Regional Field Offices ( DA- RFOs) shall be primarily and directly
responsible for implementing the program in their respective regions. For this
purpose, the Regional Executive Director ( RED) shall create a Regional Program
Management Office ( RPMO) and designate a Permanent and Alternate RSBSA

Focal Person who will oversee the implementation of the RSBSA updating at the
regional level_. 

DA RFO - Field Operations Division ( FOD) and Planning, Monitoring and
Evaluation Division ( PMED) 

Oversees the execution of guidelines issued by the NPMO; 
Monitors the implementation of RSBSA at the municipal level; and

Coordinates with LGUs and other agencies involved in the RSBSA registration

and updating. 

DA RFO - Information and Communications Technology Unit ( ICTU) 

Leads the regional RSBSAPP encoding and administration; 
Ensures data is up- to- date and of quality, regularly exercising efforts to
reconcile detected probable duplicates and resolve erroneous data; and

Documents all activities involved and related to the encoding of records. 

THE DATA PRIVACY ACT

Republic Act No. 10173, also known as the Data Privacy Act of 2012 ( DPA), aims to
protect and ensure the security of personal data in information and communications
systems both in the government and the private sector. 

The DPA ensures that entities or organizations processing personal data establish
policies, and implement measures and procedures that guarantee the safety and
security of personal data under their control or custody, thereby upholding every
individual' s data privacy rights. A personal information controller ( PIC) or personal
information processor ( PIP) is instructed to implement reasonable and appropriate

measures to protect personal data against natural dangers such as accidental loss or
destruction, and human dangers such as unlawful access, fraudulent misuse, unlawful

destruction, alteration, and integrity breach. 

II. INTRODUCTION

The Registry System for Basic Sectors in Agriculture ( RSBSA) respects and values

the data privacy rights of its personnel and beneficiaries, specifically the farmers and

fisherfolk, and ensures that all personal data collected within the registry system is
processed in adherence to the DPA's general principles of transparency, legitimate
purpose, and proportionality. 

This Privacy Manual is created as a set of protocols that must be observed and
followed all throughout the information lifecycle ( i. e. collection to destruction), 

especially in addressing concerns pertaining to the sharing of data with other agencies
or individuals who seek to collaborate with the RSBSA of the DA in the implementation

of projects and/ or in the creation of policies involving farmers and fisherfolks. 

Moreover, this Manual serves as a handbook governing the protection of personal
data and the rights of the data subjects involved in the processes of the RSBSA, in
accordance with the DPA and its Implementing Rules and Regulations ( IRR). 
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III. DEFINITION OF TERMS

For purposes of this Manual, the following terms are defined as follows: 

1. ( DA) Attached Agencies and/ or Corporation - refers to those with

attachment or lateral relationship with the DA for purposes of policy and program
coordination. The agencies attached to DA shall continue to operate and function in

accordance with their respective charters, laws or orders creating them, except as
otherwise provided in E. O. 292. 

2. ( DA) Bureaus - refers to any principal subdivision of the DA performing a
single major function or closely related functions. Specifically, the DA has the following
bureaus: 

a. Agricultural Training Institute ( ATI); 
b. Bureau of Agricultural Fisheries and Engineering ( BAFE); 
c. Bureau of Agricultural Research ( BAR); 

d. Bureau of Agriculture and Fisheries Standards ( BAFS); 

e. Bureau of Animal Industry (BAI); 
f. Bureau of Fisheries and Aquatic Resources ( BFAR); 

g. Bureau of Plant Industry ( BPI); 
h. Bureau of Soils and Water Management ( BSWM); and

i. Philippine Rubber Research Institute ( PRRI). 

3. Consent of Data Subject - refers to any freely given, specific, informed
indication of will, whereby the data subject agrees to the collection and processing of
personal information about and/ or relating to him or her. The consent shall be
evidenced by written, electronic, or recorded means. 

4. Compliance Officer for Privacy ( COP) - refers to an individual or

individuals who shall perform some of the functions of a DPO as provided in NPC
Advisory No. 2017-01, and any other issuance as may be issued by the NPC. Specific
duties and responsibilities of the COP are provided for under S. O. No. 422, series of
2022, or any other Special Order as may hereafter be issued by the DA. 

5. Data Subject - refers to an individual whose personal, sensitive personal or
privileged information is processed as defined in Section I11( 17) hereunder. It may
refer to individuals inside or outside this organization ( i. e. officers, employees, 

consultants, and clients). 

6. Department of Agriculture ( DA) - is the executive department of the

Philippine government responsible for the promotion of agriculture and fisheries
development and growth. It pushes for increased food sufficiency as an effort to
ensure food availability. accessibility, and affordability. 

7. Filing System - refers to any set of information relating to natural or
juridical persons to the extent that, although the information is not processed by
equipment operating automatically in response to instructions given for that purpose, 
the set is structured, either by reference to individuals or by reference to criteria
relating to individuals, in such a way that specific information relating to a particular
person is readily accessible. 

o. Information and Communications System - refers to a system yr

generating, sending, receiving, storing or otherwise processing electronic data
messages or electronic documents and includes the computer system or other similar

device by or which data is recorded, transmitted or stored and any procedure related
to the recording, transmission or storage of electronic data, electronic message, or
electronic document. 
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9.       City/ Municipal Agriculturist Office  ( C/ MAO)   -  refers to the office

in- charge of employing and managing programs and activities relative to agriculture
and fisheries of the city/ municipality.

10.     National Privacy Commission ( NPC) - is the agency responsible to ensure
compliance with international standards set for data protection of the country. It is the
government' s arm which ensures that the involved bodies remain in full control of its
processed personal information in this digital age. It safeguards the rights of the data
subject while ensuring the free flow of information for innovation,  growth,  and

national development.

11.     Network Detection and Response ( NDR) Tool and the Network Firewall

FW) Appliance - are tools that provide network security capabilities needed by the
Department for protecting its hosted systems. These greatly reduce the attack surface
by identifying and allowing access to authorized applications and websites only and
providing network- level protection for vulnerabilities. Further, it will also provide
advanced anti-malware capabilities and secure connectivity via remote access. The
NDR and Network FW Appliance permit to counter- attack the suspicious or malevolent
traffic and threats.

12.     Personal Information ( PI) - refers to any information whether recorded in
a material form or not, from which the identity of an individual is apparent or can be
reasonably and directly ascertained by the entity holding the information or when put
together with other information would directly and certainly identify an individual.

13.     Personal Information Controller   ( PIC)   -   refers to a person or

organization who controls the collection,  holding,  processing,  or use of personal j

information,  including a person or organization who instructs another person or
organization to collect, hold, process, use, transfer or disclose personal information on
his or her behalf. In this case, the PIC is the DA.

14.     Personal Information Processor ( PIP) - refers to any natural or juridical
person qualified to act as such under the DPA to whom a personal information
controller may outsource the processing of personal data pertaining to a data subject.

15.     Processing - refers to any operation or any set of operations performed
upon personal information including, but not limited to, the collection, recording,
organization,   storage,   updating or modification,   retrieval,   consultation,   use,

consolidation, blocking, erasure or destruction of data.

16.      Registry System for Basic Sectors in Agriculture  ( RSBSA)  -  is the

electronic compilation or database of basic information on farmers, farm laborers, and

fisherfolk who are the target beneficiaries of agriculture- related programs and
services.

17.     RSBSAPP for LGU ( RSBSAPP- LGU) - is a version of the RSBSAPP specifically
designed for utilization of capable Local Government Units  ( LGU)  to facilitate the

registration of farmers in their local jurisdiction in support of the updating of the
Registry System for Basic Sectors in Agriculture ( RSBSA).

18.      RSBSA Profiling Platform  ( RSBSAPP)   [ Formerly called Farmers and
Fisherfolk Registry System ( FFRS)] - refers to an online system used to facilitate the

registration of farmers in support of the updating of the RSBSA.

19.      Registry System for Basic Sectors in Agriculture - Project Management

Office ( RSBSA- PMO) - refers to the office composed of the RABSA- NPMO, ICTS, and

DA RFOs.
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20.      ( DA)   Regional Field Offices  ( RFOs)   -  the regional branch of the

Department that facilitates and supervises the formulation and execution of policies,
plans, and programs of the DA within its regional jurisdiction. Each Regional Office
headed by the Regional Executive Director ( RED), shall have the following duties and
responsibilities, within its administrative regions:

a.   Provide efficient and effective frontline services to the people;

b.  Implement and enforce in its area the laws and policies, plans, programs,
projects, rules, and regulations issued by the Department including plant
and animal quarantine laws, rules and regulations;

c.   Coordinate with regional offices of other departments, offices and agencies

in the region;

d.  Coordinate with local government units; and

e.   Perform such other functions as may be provided by law or assigned
appropriately by the Secretary.

21.     Sensitive Personal Information ( SPI) - refers to personal information:

a.  About an individual' s race,  ethnic origin,  marital status,  age, color, and

religious, philosophical or political affiliations;

b.  About an individual' s health, education, genetic or sexual life of a person, or
to any proceeding for any offense committed or alleged to have been
committed by such person,  the disposal of such proceedings,  or the

sentence of any court in such proceedings;

c.   Issued by government agencies peculiar to an individual which includes, but
not limited to, social security numbers, previous or current health records,
licenses or its denials, suspension or revocation, and tax returns; and

d.  Specifically established by an executive order or an act of Congress to be
kept classified.

22.     Valueless Records - refer to all records that have reached the prescribed
retention periods and outlived its usefulness to the RSBSA, or the DA as a whole.

IV.     SCOPE AND LIMITATIONS

This Manual shall serve as an internal guide for the personnel and staff of the
RSBSA- National Program Management Office,  its regional implementing units, and
different DA attached agencies and corporations as well as its bureaus, and other

stakeholders,  regardless of the type of employment or contractual arrangement,

requiring the processing of personal data of farmers and fisherfolk with respect to the
RSBSA.

This Manual covers the treatment of all personal data that the RSBSA holds.

V.     PROCESSING OF PERSONAL DATA

A.  DATA PRIVACY PRINCIPLES

1.  The RSBSA- PMO abides by the following principles in processing all personal
data:
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1) Transparency. The data subject must be aware of the nature, purpose, and
extent of the processing of his or her personal data, including the risks and
safeguards involved, the identity of the personal information controller, his
or her rights as a data subject,  and how these can be exercised. Any
information and communication relating to the processing of personal data
should be easy to access and understand, using clear and plain language.

2) Legitimate purpose. The processing of information shall be compatible
with a declared and specified purpose which must not be contrary to law,
morals, or public policy.

3) Proportionality. The processing of information shall be adequate, relevant,
suitable, necessary, and not excessive in relation to a declared and specified
purpose.  Personal data shall be processed only if the purpose of the
processing could not reasonably be fulfilled by other means.

B.  COLLECTION

1.  The following PI and SPI are collected from farmers and fisherfolk:
a.   Personal Information

1)   Full Name

2)   Sex

3)   Address

4)   Date of Birth ( SPI)

5)   Place of Birth

6)   Mother' s maiden name

7)   MobileNumber

8)   Religion ( SPI)

9)   Highest Formal Education ( SPI)

10) Civil Status ( SPI)

11) Name of Spouse if married

12) Affiliations ( i. e. Farmer Cooperative, 4Ps, IP, PWD)

b.  Farm Profile

1)   Main Agricultural Livelihood ( farmer/ farm worker/ fisher)

2)   Farming and fishing activities involved
3)   Gross Annual Income ( farming and non-farming)
4)   Number of farm parcels
5)   Agrarian Reform Beneficiary
6)   Farm Land Description ( for farm owners/ tillers)

7)   Location

8)   Total farm area ( in hectares)

9)   Proof of ownership

10) Type of ownership ( registered owner/ tenant, tenant/ lessee/ others)
11) Crop/ Commodity
12) Size per crop/ commodity
13) No. of heads ( for livestock and poultry)
14) Farm type ( irrigated/ rainfed upland/ rainfed lowland)

15) Practice of Organic Agriculture

2.  The RSBSA-hired enumerators will collect such personal data through the
accomplished RSBSA Enrollment Form ( Annex A) and the required attached

documents ( Annex B). The RSBSA Enrollment Form contains a Consent Form

and Data Privacy Notice ( see Figure 1 below) at the back portion for the data
subjects to certify the indicated data are true and correct and that they permit
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the data collection for the purposes of documentation, planning, reporting, and
implementation of agri-fishery related interventions.

1 hereby declare that all information indicated in this form are true, correct and complete, and that they may be used by the Department of Agriculture for the purposes of registration to
the RSBSA and other legitimate interests of the Department pursuant to its mandates. I am fully aware that I can be held liable for any misdeclaration or intentional omission made herein

pursuant to applicable laws and regulations.

Furthermore, I hereby give consent to the Department of Agriculture to conduct validation activities on my declared farm parcels through the RSBSA Georeferencing Activity.

DATE PRINTED NAME OF REGISTRANT SIGNATURE! THUMBMARK

VERIFIED TRUE AND CORRECT BY:
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Cbuneh( C/ MAFC)       City/Municipal Agriculturist( CANA)  Enumerator in administered)rJvestook Mill Dislriot Oliver( Sugamaney CIMARO IAfiBs)   C on

THIS OFFICIAL RSBSA ENROLLMENT FORM IS NOT FOR SALE

Figure 1. Consent Form and Data Privacy Notice on the RSBSA Enrollment Form

3.  The following authorized officials are the certifying authorities of the submitted
accomplished RSBSA Enrollment Form and the required attached documents. In

consideration of the limited availability of the concerned officials, the C/ MAO
shall accept submissions duly signed by at least two  ( 2)  of the following
officials:

a.   City/ Municipal Agriculture Office ( C/ MA0);
b.  City/ Municipal Agriculture and Fisheries Council ( C/ MAFC);
c.   Barangay Chairman; and
d.  In case of non- availability of a Barangay Chairman to certify:

1)  C/ MARO for Agrarian Reform Beneficiary registrants;
2)  ' livid; District Officer for farlG  trill! Llsu lt.L Vf11LC1 tUl sugarcane farmers;J,

3)  City/ Municipal Veterinarian for livestock and poultry raisers;
4)  Tribal Chieftain for IP farmers; and

5)  C/ MAO for others.

A.  

Upon submission of the accomplished  \.) D3 ] Enrollment Form and LUiplid_ _C

with the requirements, the C/ MAO shall provide the RSBSA Enrollment Stub to
the registrant bearing an LGU-assigned RSBSA reference number and the
official DA stamp mark as required security features of the stub as proof of
their registration.

5.  The C/ MAO shall create a masterlist summarizing the accomplished RSBSA
enrollment forms being certified and received by their office. The masterlist
shall include the following important data fields: ( 1) Full Name ( Last Name,

First Name,  Middle Name, Extension Name), ( 21 Reference Number, and ( 3)

Date Received.

6.  The C/ MAO shall endorse the certified forms to their respective DA- RFOs

addressed to the Regional Executive Director ( RED) every two ( 2) weeks, for

appropriate action. All official copies of LGU- certified RSBSA Enrollment forms

shall be forwarded to DA- RFOs for encoding and safekeeping, The timeline for
its safekeeping is specified under E. Storage, Retention and Destruction.
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7.  RSBSA Regional Encoders shall manually and accurately input the data from
accomplished RSBSA Enrollment Forms to the RSBSAPPThey are also tasked to
scan and upload in the system the RSBSA Enrollment Forms and the attached

documents for filing and electronic documentation purposes.

8.  RSBSA- RPMOs shall store all RSBSA attachments in the Network Attached

Storage  ( NAS)  procured by each region. RSBSA attachments to be uploaded
include  ( 1)  a scanned copy of the proof of ownership document ( in PDF

format),  ( 2)  ID photo of the registrants;  and  ( 3)  a scanned copy of the
accomplished RSBSA Enrollment Form (PDF format).

9.  All encoded records in the RSBSAPP are under the custody of the Department
of Agriculture - Central Office and its respective RFOs, with the DA - Information

and Communications Technology Service ( DA- ICTS) and its Regional ICT Units

as the RSBSA PIPs and the DA Secretary and the Regional Executive Directors as
the RSBSA PIC_s.

10.  Know Your Client ( KYC) verification process is conducted to verify the personal
data of the RSBSA registrants prior to the issuance of the DA Interventions
Monitoring Card ( DA IMC). The KYC verification process involves the DA-RFOs
and accredited Government Financial Institutions and Financial Technology
Partners of DA Programs and Projects,

Flowchart on RSBSA Process

Generation Distribution Submission

of RSBSA of RSBSA of RSBSA

Enrollment Forms Forms to

Forms to farmers the C/ MAO

Generation of Updates of Endorsement Encoding of

official RSBSA existingRSBSA submitted

updated list RSBSA iist Documents to RSBSA

DA- ICTS Forms

Figure 2. DA-RSBSA Updating protocol signed on Septeimber2G19

11. In Local Government Units   ( LGUs)  where the RSBSAPP LGU has been

implemented, its mechanism of implementation embodied under Memorandum

Order No. 07, Series of 2024 ( Annex G) shall be observed.

12. Any substantial change in the data collected or the process of collection shall be
embodied in a written documentation shall be approved by the RSBSA- NPMO
and/ or the Secretary prior execution.

C.  USE

Personal data collected shall be used solely for documentation, planning,
reporting, and policy making purposes in availing agri-fishery related interventions.

Processed data shall only be shared to partner agencies for planning, reporting
and other legitimate purposes in accordance with the mandate of the DA.
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D.  UPDATING AND CORRECTION

Personal data shall be accurate and where necessary for declared, specified,
and legitimate purpose, kept up to date. Inaccurate or incomplete data shall be
rectified, supplemented, destroyed or their further processing restricted.

1.  RSBSA registrants who have undergone KYC verification and have been issued

with DA IMC, unless otherwise for obvious typographical errors, are allowed to

update their static personal information as set under DA Memorandum Order
No. 05, Series of 2024.

2.  The data subject who wishes to update or correct their RSBSA record shall file a

request for updating or correction of data by accomplishing the Updating of
Personal Information Slip ( Annex D), along with necessary documents as proof
of the declared updated data.

3.  Upon acceptance of the submitted RSBSA Updating Slip,  the C/ MAO shall
administer the verification of correctness and veracity of declared information
prior to its endorsement to the respective DA- RFO for encoding. Thereafter the
C/ MAO shall endorse the accomplished forms to the DA- RFO for encoding. The
RSBSA Regional Encoders shall then duly update the data in the RSBSAPP. The
accomplished forms as well as the documentary proof shall form part of the
records of the data subject.

4.  In case of expiration of the validity of RSBSA registration  ( e.g.  deceased,
changed occupation to non- farming, etc.), the registrant, or in case of his or her

death, the registrant' s relative  ( i.e. legal spouse, parent, child, nearest of kin)
with proof of relationship  ( marriage certificate, birth certificate, Affidavit of

Kinship), shall make use of the Updating of Personal Information Slip. The
C/ MAOs may also submit a letter to the RSBSA-RPMO informing the expiration
of the RSBSA record, the reason for expiration, and the proof in support of the
reason stated.

5.  Once the exclusion of the expired RSBSA record has been approved by the
RSBSA, the Regional RSBSAPP administrator shall update the status of the

record as inactive in the RSBSAPP. Expired records shall be kept archived within

the RSBSAPP for 5 years and will be deleted thereafter if the same remain
inactive at the end of the said period.

E.  STORAGE, RETENTION, AND DESTRUCTION

The RSBSA- PMO shall ensure that personal data under its custody are protected
against any accidental or unlawful destruction, alteration and disclosure as well as

against any other unlawful processing. It shall implement appropriate security
measures in storing collected personal information.

Personal data, whether in paper or electronic format will be destroyed through
secure means that would prevent further processing,. unauthorized access, or
disclosure to any other party or the public, or prejudice the interests of the data
subjects.

Specifically, personal data shall be treated in the following manner:

1.  Personal data in paper format and their attachments shall be retained for a
period of five ( 5) years from the moment the same was encoded to the
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system and/ or digitized.  Upon termination of the retention period, the
paper forms and their attachments shall be disposed of and destroyed by
shredding.

2.  Digital/ electronic data shall be retained for a period of five ( 5) years from
the time the same are classified as valueless records or its existence is no

longer necessary.  Upon termination of the retention period,  all digital
records and their copies shall be deleted from the database and from all

storage devices.

F.  ACCESS

Only authorized personnel shall be allowed to access personal data, for any
approved purpose, except for those contrary to law, public policy, public order, or
moraLs.

The list of personnel who are authorized to perform designated activities
concerning PI and SPI of the data subjects and their access levels are attached as
Annex E.

G.  DISCLOSURE AND SHARING

All employees and personnel shall maintain the confidentiality and secrecy of all
personal data that come to their knowledge and possession, even after resignation,
termination of contract, or other contractual relations. Personal data under the

custody of the RSBSA-PMO shall be disclosed only pursuant to a lawful purpose,
and only to authorized recipients of such data.

Data sharing for the purpose of a public function or provision of a public
service shall be covered by a Data Sharing Agreement ( DSA).

Data sharing protocols are categorized based on the type of request ( i.e.
statistics/ count, PI/ SPI) and operating units ( i.e. DA- Operating Units and non- DA

Operating Units) requesting data.

TYPE OF DATA I REQUESTING OFFICE/ UNIT

DA- Operating Units and Attached Agencies, Non- DA

Bureaus attached agencies,

corporations, CSO, LGUs)

Statistics /    Send request of specific Send request of specific
Count statistics/ count and desired statistics/ count and desired

disaggregation of data disaggregation of data

through official RSBSA email through official RSBSA email
or through submission of or through submission of

RSBSA Request Form RSBSA Request Form
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TYPE OF DATA REQUESTING OFFICE/ UNIT

DA-Operating Units and Attached Agencies, Non- DA

Bureaus attached agencies,

corporations, CSO, LGUs)

Personal and Send a request letter Execute a Memorandum of

Sensitive indicating the specific data Understanding (MOU) and
Personal sets and purposes of the Data Sharing Agreement
Information data being requested, and DSA), as well as a

any information specifying the basis for the Non- Disclosure Agreement

that can identify a request with DA

particular

individual)     Address letter to:

DA Secretary

Attention to:

Chairperson, TWG on NRSFF

All data requests with specific data sets shall be coursed through the head of the

DA as the PIC. Data requests covering data of a certain region may be coursed through
the concerned DC Ct - DDdU. Upon approval of the request, DA- ICTS or RFO- ICTU    . fl

VVUI

process the data sharing.

In cases where PI/ SPI is requested, the requesting agency shall submit, in addition
to the official letter of request, a proposal for an MOU and DSA with stated provision
on the following ( Section 9 of NPC Circular No. 202- 03, Data Sharing Agreements):

A.  Purpose and lawful basis;

B.  Objectives;

C.  Parties;

D.  Term;

E.  Operational details;

F.  Security;
G.  Data subject' s rights;

H.  Retention and disposal; and

I.   Other appropriate stipulations, clauses, terms and conditions.

The MOU and DSA shall be endorsed to the Data Protection Officer ( DPO) for

review and legal clearance. If the proposal is in order, the request shall be endorsed to
the ICTS for processing.

All data sharing documents executed shall be kept in both physical and electronic
forms for record purposes and in compliance with Section 10 of NPC Circular No.
2020- 03.

VI.     SECURITY MEASURES

The DA RSBSA shall implement reasonable and appropriate physical, technical and
organizational measures for the protection of personal data. The security measures
aim to maintain the availability, integrity, and confidentiality of personal data and
protect them against natural dangers such as accidental loss or destruction, and
human dangers such as unlawful access, fraudulent misuse, unlawful destruction,

alteration and contamination.
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A.  ORGANIZATIONAL SECURITY MEASURES

1.   Data Protection Officer( DPO)

By virtue of Special Order No. 832, Series of 2023, Atty. Willie Ann M. Angsiy
is the designated Data Protection Officer   ( DPO)   of the Department of

Agriculture.

2.   Duties and Responsibilities of the DPO
NPC Advisory No. 2017-01 Designation of Data Protection Officers ( DPOs)

provides for the duties and responsibilities of the DPO, specifically:

monitor the PLC' s or PIP' s compliance with the DPA, its IRR, issuances by the
NPC and other applicable laws and policies. For this purpose, he or she may:
o collect information to identify the processing operations,  activities,

measures, projects, programs, or systems of the PIC or PIP, and maintain
a record thereof;

o analyze and check the compliance of processing activities, including the
issuance of security clearances to and compliance by third-party service
providers;

o inform, advise, and issue recommendations to the PIC or PIP;
o ascertain renewal of accreditations or certifications necessary to

maintain the required standards in personal data processing; and
o advice the PIC or PIP as regards the necessity of executing a Data

Sharing Agreement with third parties, and ensure its compliance with the
law;

ensure the conduct of Privacy Impact Assessments relative to activities,
measures, projects, programs, or systems of the PIC or PIP;

advice the PIC or PIP regarding complaints and/ or the exercise by data
subjects of their rights   ( e. g.,  requests for information,  clarifications,

rectification or deletion of personal data);
ensure proper data breach and security incident management by the PIC or
PIP, including the latter' s preparation and submission to the NPC of reports
and other documentation concerning security incidents or data breaches
within the prescribed period;
inform and cultivate awareness on privacy and data protection within the
organization of the PIC or PIP,  including all relevant laws,  rules and

regulations and issuances of the NPC;

advocate for the development, review and/ or revision of policies, guidelines,
projects and/ or programs of the PIC or PIP relating to privacy and data
protection, by adopting a privacy by design approach;
serve as the contact person of the PIC or PIP vis-à- vis data subjects, the NPC

and other authorities in all matters concerning data privacy or security
issues or concerns and the PIC or PIP;

cooperate,  coordinate and seek advice of the NPC regarding matters
concerning data privacy and security; and
perform other duties and tasks that may be assigned by the PIC or PIP that
will further the interest of data privacy and security and uphold the rights of
the data subjects.

3.   Compliance Officers for Privacy( COPs)
Compliance Officers for Privacy shall be designated in each RFO to assist the

DPO in overseeing data privacy compliance in their respective jurisdiction and
perform such duties as specified in the DPA and related NPC issuances.
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4.   Conduct of Training and Seminars

RSBSA- PM0 will organize mandatory training on data privacy and security at
least bi-annually. For personnel directly involved in the processing of personal
data,  the management shall ensure their attendance and participation in
relevant training and orientations, as often as necessary.

S.   Privacy Impact Assessment( PIA)

RSBSA- PMO shall conduct a PIA, at least once every year, relative to all
activities, projects, and systems involving the processing of personal data.

6.   Duty ofConfidentiality

All employees with access or involvement with the processing of PI and SPI
will be asked to sign a Non- Disclosure Agreement ( NDA). All employees with

access to personal data shall operate and hold personal data under strict
confidentiality if the same is not intended for public disclosure.

7.   Review of Privacy Manual

This Manual shall be reviewed and evaluated every 15th of December.
Privacy and security policies and practices within the organization shall be
updated to remain consistent with current data privacy best practices.

B.  PHYSICAL SECURITY MEASURES

1.   Format ofPersonal Data

Personal data in the custody of the Department may be in digital/ electronic
format and paper-based/ physical.

2.  Storage type and location

a.  All accomplished RSBSA Enrolment Forms and other related paper- based
documents received by DA-RFOs shall be kept secured by the respective
RFOs. The documents shall be stored in designated storage areas or kept in

locked filing cabinets.

b.  The ICTS is tasked to manage and store all electronic data of the farmer

registration in a secure database hosted in a secure infrastructure. The

servers may be lodged physically and securely in the DA Data Center or
remotely in a Cloud service infrastructure that is compliant with the

following:

ISO 27701 - Privacy Information Management
ISO 27018 - Personal. Data Protection

ISO 22310 - Security and Resilience
HIPAA - Protected Health Information

ICTS shall perform daily incremental backup and weekly full backup. For
on-premise servers, at least two ( 2) sets of backups are to be maintained,

and one ( 1) set is to be placed off-site or cloud data storage.

c.   All the designated storage areas or the rooms or locations of the filing
cabinets where RSBSA data are stored shall be monitored via closed- circuit

television ( CCTV).

d.  All personnel shall be made aware of the fire response plan and other
emergency plans in case of fortuitous events.
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3.  Access procedure
Only authorized personnel shall be allowed to enter or access storage

locations, facilities, and devices containing personal data. Other personnel may
be granted access upon approval of the Data Protection Officer or Compliance
Officer for Privacy of an Access Request( Annex F).

Only identified ICTS system developers and database managers are allowed

to manage the server and access the database to perform operations, generate
reports, and generate analytics on the data.

The staff assigned in the development of reports and analytics will be

provided view access onlyY to the datasets.

4.  Monitoring and limitation of access
Only authorized server administrators shall be allowed to enter the Data

Center and manage the servers.

The names of the ICTS staff and their specific roles shall be submitted to the

RSBSA- NPMO.

Their specific roles and responsibilities shall be defined in a Special Order.

5.   Design ofoffice space/ workstation
The design of office space and workstations,  including the physical

arrangement of furniture and equipment,  shall provide privacy to anyone
processing personal data,  taking into consideration the environment and

accessibility to the public.

6.   Persons involved in processing, and their duties and responsibilities
Persons involved in processing shall always maintain confidentiality and

integrity of personal data. They are not allowed to use their own gadgets or
storage device of any form when, entering the data storage room.

7.  Modes of transfer ofpersonal data within the organization or to third parties
The RSBSA data holdings must always be kept securecL Storing and transfer

of these in removable media or workstations is not allowed.

Transfer of data will be done via electronic mail using the official Gov Mail
or through uploading to a server using the secure file transfer protocol ( SFTP)
provided by ICTS. The use of SFTP is always preferred.

8.   Retention and disposal procedure
Policies and procedures that prevent the mechanical destruction of files and

equipment shall be established.  The room and workstation used in the

processing of personal data shall, as far as practicable, be secured against
natural disasters,  power disturbances,  external access,  and other similar

threats.

Retention of personal data shall only for as long as necessary, for the
fulfillment of the declared specified,  and legitimate purpose,  or when the

processing relevant to the purpose has been terminated.
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Personal data shall be disposed of or discarded in a secure manner that

would prevent further processing, unauthorized access, or disclosure to any
other party or the public, or prejudice the interests of the data subjects.

C.  TECHNICAL SECURITY MEASURES

1.  Monitoringfor securitybreaches

To counter- attack the suspicious or malevolent traffic and threats,  a

Network Detection and Response ( NDR) Tool and the Network Firewall ( FW)

Appliance shall be in place.pp

2.  Security features of the software and applications used

Servers will be configured in a highly secure environment ( e. g. DMZ setup,
secure cloud infrastructure, and others). The operating system and database
software should be configured to comply with minimum security settings such
as authorization, and authentication using defined accounts and corresponding
passwords.

3.   Process for regularly testing, assessment, and evaluation of the effectiveness of
security measures

A third- party systems audit shall be conducted to determine the

vulnerabilities of the applications and databases relative to RSBSA.

Secure Socket Layer ( SSL) is employed in the webserver to ensure that all

data transmission from the client computer to the server is encrypted.

4.   Encryption, authentication process, and other technical security measures that
control and limit access to personal data

The application system is secured and designed to be accessed using a
username, password, and one- time password

Data at rest for the personal profile is encrypted using key management
with the encryption algorithm of Advanced Encryption Standard- Counter Mode

AES- CTR) and data in transit through web/ https is secured using SSL provided
by an internationally recognized signing authority.

VII.     BREACH AND SECURITY INCIDENTS

A.  Data Breach Response Team

A Data Breach Response Team shall be responsible for ensuring immediate
action in the event of a security incident or personal data breach. The team shall
conduct an initial assessment of the incident or breach in order to ascertain the

nature and extent thereof. It shall also execute measures to mitigate the adverse

effects of the incident or breach.

Members of the Data Breach Response Team shall be as follows:

1.  Data Protection Officer ( DPO) - manage the Data Breach Response Team;

2.  RSBSA NPMO Member- oversight representative;

3.  End User- user representative;

4.  Network Administrator  -  experienced in cyber response and defenses

including management of the internet and remote access, firewall settings,

security updates or patches, and passwords;
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5.  Server Administrator  -  experienced in troubleshooting of servers, disk
storage,  virtualization,  and cloud services;  and in the prevention and
detection of server security breaches;

6.  System Administrator    /   DeveIoper   -    experienced in software

programming;

7.  Data Privacy Expert - knowledgeable in legal issuances related to ICT, data

privacy,- and cyberseriirity; and
8.  Digital Forensic Personnel - knowledgeable in computer forensics and/ or

cybersecurity.

B.  Notification protocol

The Head of the Data Breach Response Team shall inform the management of

the need to notify the NPC and the data subjects affected by the incident or breach
within the period prescribed by law. Management may decide to delegate the actual
notification to the head of the Data Breach Response Team.

C.  Documentation and reporting procedure of security incidents or personal
data breach

A Data Security Incident Report  ( Annex G)  shall be accomplished by the
personnel first gaining knowledge of the incident or breach encountered, This shall
be submitted to the direct supervisor of the personnel as well as to the Data
Breach Response Team.

The Data Breach Response Team shall prepare a report containing a detailed
documentation of every incident or breach encountered, as well as an annual
report, to be submitted to management and the NPC, within the prescribed period.

D.  Measures to prevent and minimize the occurrence of breach and security
incidents

The organization shall conduct a Privacy Impact Assessment every December of
every year, to identify risks in the processing system and monitor for security
breaches and vulnerability scanning of computer networks. Personnel directly
involved in the processing of personal data must attend training and seminars for
capacity building. There must also be a periodic review of policies and procedures
being implemented in the organization.

E.  Procedure for recovery and restoration of personal data

The organization shall always maintain a backup tile for all personal data under
its custody.  In the event of a security incident or data breach, it shall always

compare the backup with the affected file to determine the presence of any
inconsistencies or alterations resulting from the incident or breach.

VIII.     INQUIRIES AND COMPLAINTS

A.  Data Subject' s Rights

The DA RSBSA- PMO recognizes the rights of the data subject in accordance with

law,specifically;

a.   Right to reasonable access to his or her personal data being processed by the
personal information controller or personal information processor;
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b.  Right to dispute the inaccuracy or error in the personal data;
c.   Right to request the suspension, withdrawal, blocking, removal, or destruction

of personal data; and
d.  Right to complain and be indemnified for any damages sustained due to

inaccurate, incomplete, outdated, false, unlawfully obtained, or unauthorized
use of personal data.

B.  Procedure to Exercise Data Subjects' Rights

Data subjects may inquire or request for information regarding any matter relating
to the processing of personal data under the custody of the organization, including the
data privacy and security policies implemented to ensure the protection of their data.
They may write to the Department of Agriculture at info. rsbsa@da. gov.ph, copy furnish
dpo@da. gov.ph, and briefly discuss the inquiry with their contact details for reference.

Complaints shall be filled in three   ( 3)  legible printed copies,  or sent to

dpo@da. govph. The Data Protection Officer may instruct the concerned Privacy Focal
Person to liaise with the complainant relative to the complaint.

IX.     SEPARABILITY CLAUSE

If any clause, sentence, or provision of this Memorandum Order shall be declared
invalid or unconstitutional, the other provisions not affected thereby shall remain valid
and subsisting.

X.     REPEALING CLAUSE

All existing memorandum orders, issuances, rules and regulations, or parts thereof,
in conflict with or inconsistent with any provisions of this Order are hereby repealed,
modified or amended.

XI.     EFFECTIVITY

The provisions of this Manual shall be effective immediately upon approval and
shall remain in effect unless revoked in writing.

Done this  -   `     day of Jury 2024.

F CISCO P. TIU LAUREL, JR.

ecretary

DA- CO- FOS- M020240619- 00002
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ax''   Apkt. ANNEX

REGISTRY SYSTEM FOR BASIC SECTORS IN AGRICULTURE

h7` r RSBSA Enrollment Form 2x2

PICTURE

TRANSACTION CODE:

With PhillD/
PHOTO TAKEN

ePhiliD? PCN: 
WITHIN 6 MONTHS

No PhiliD/

ePhillD? TRN:

INSTRUCTIONS( PANUTO): Write in CAPITAL LETTERS. Put X on the box of your answer.( Magsulat gamit ang MALALAKING LETRA. Lagyan ng X ang kahon ng iyong sagot.)
PART 1: PERSONAL INFORMATION

SURNAME( APELYIDO)  FIRST NAME( PANGALAN)

MIDDLE NAME( GITNANG PANGALAN)     EXTENSION NAME      !  

Maie Fernie0 No Middle Name( Legal na walang gitnang pangalan)      No Extension Name I SEX( KASARIAN): [    (
Lal O Femaale

PERMANENT ADDRESS

PERMANENTENG TIRAHAN)

HOUSE/ LOT/ BLDG NO./ PUROK STREET/ SITIO/ SUBDIVISION BARANGAY

CITY/ MUNICIPALITY PROVINCE REGION

Answer only if declared permanent address is in NCR( Sagutan lamang kung ang permanenteng tirahan ay sa NCR),
PROVINCIAL ADDRESS

TIRAHAN SA LABAS NG NCR)

HOUSE/ LOT/ BLDG NO./ PUROK STREET/ SITIO/ SUBDIVISION BARANGAY

CITY/ MUNICIPALITY PROVINCE REGION

DATE OF BIRTH PLACE OF BIRTH MOBILE NUMBER
PETSA NG KAPANGANAKAN)      LUGAR NG KAPANGANAKAN)

0 9

M 0 N D D Y Y Y Y CITY/ MUNICIPALITY
DO YOU OWN THE MOBILE NUMBER WRITTEN ABOVE?

MOTHER' S MAIDEN NAME Maw ba ang nagmamay- ari ng numero sa itaas?)  O Yes n No
PANGALAN NG INA SA PAGKADALAGA)    PROVINCE/ STATE, COUNTRY

If No, write the FA Name of the owner of the mt./bile number:

FIRST NAME MIDDLE NAME SURNAME EXT NAME FIRST NAME MIDDLE NAME SURNAME EXT NAME

CIVIL STATUS( Katayuang sibil)     HIGHEST FORMAL EDUCATION

P1NAKAMATAAS NA ANTAS NG FINAG- ARALAN)
l 1 Single( walang asawa) Widow/ er( Balo)

O Pre- school O Senior High School( K- 12)
Married( Kasai)  j Legally Separated( Hiwalay)

Elementary n College
Name of spouse if married:       

o High School( non K- 12)     n Post- graduate
FIRST NAME MIDDLE NAME SURNAME EXT NAME       

Junior High School( K- 12)   Cl Vocational n None
RSBSA Number

SUBMITTED VALID PROOF OF IDENTITY
system- generated) 

if registered:
ISINUMITENG KATIBAYAN NG PAGKATAO)

ID/ Document Type:
RELIGION( Relihiyon)

Refer to the list at the bevk,. Tingnen ang listahar, sa likod)

n Christianity J Islam      (   ) Others       (   ) None ID/ Document Number:

PART OF INDIGENOUS CULTURAL COMMUNITY( ICC)/ INDIGENOUS PEOPLES Ps)      PERSON WITH DISABILITY( PWD) 4Ps BENEFICIARY

Yes  (   J No If Yes, name of ICC/ IP:   n Yes Li No 0
Pentawid Pamilyang Filipino Program)

Yes a No
MEMBERSHIP IN FARMERS or IRRIGATORS ASSOCIATION/ COOPERATIVE/ ORGANIZATION: FCA/ IA/ Organization Names:

1 2 3

PART 2: LIVELIHOOD PROFILE

FARMER( MAGSASAKA)  L FARM WORKER( MANGGAGAWA SA SAKAHAN)       FISHER( MANGINGISDA)  L AGRI YOUTH
If you are a FARMER, proceed to If you are a FARM WORKER or FISHER, kindly request a CERTIFICATION AS FARM WORKER/ FISHER from If you are an AGRI- YOUTH
PART 3( Kung ikaw ay MAGSASAKA,   the City/ Municipal Agriculture Office ( Mag- request ng SERTIPIKASYON BILANG MANGGAGAWA SA Proceed to PART 4 ( Kung
sagutan ang PART 3).  SAKAHAN/ MANGINGISDA mula sa City/ Municipal Agriculture Office).      ikaw ay AGRI- YOUTH,

sagutan ang PART 4).

g)`       REGISTRY SYSTEM FOR BASIC SECTORS IN AGRICULTURE amitin ang RSBSA Finder upang 0V 1RSBSA Enrollment Stub: Client' s Copy malaman kung ikaw ay matagumpay nang r'

naka- rehistro sa RSBSA.  Gamit ang     ~'   

NAME OF ENROLLEE:       
Internet, puntahan ang website:    e    `'   -

FIRST NAME MIDDLE NAME SURNAME EXT NAME finder- rsbsa. da. gov. ph
RSBSA NUMBER Qaaariring i- scan ang OR code sa

kananJ
R  

SYSTEM- GENERATED):
M



REGISTRY SYSTEM FOR BASIC SECTORS IN AGRICULTURE
rp

ll Itt. RSBSA Enrollment Form

PART 3:€ ARMPARCE

NO. OF FARM TYPE Organic

FARM PARCEL DESCRIPTION
CROPPING SCHEDULE

COS SIZE( HA)      HEADS      ( Refer to list Agri?

Ex Jan- Mar) below; tingnan ang
TREES listahan so baba)     

N/ PI I

FARM

LOCATION:      BARANGAY

CIIY/ MUNICPALITY, PROVINCE

TOTAL PARCEL AREA( Ha):   ha

Within Ancestral Domain( At)) Oyes ONo
Agrarian Reform Beneficiary( ARB) O Yes 0 No

I Submitted Proof of Land Ownerships/ Farming Agreement2

Refer to the list below; tingnan ang listahan sa ibaba):

Type of Ownership/ Tenure:
O Registered Owner 0 Lessee For intercropping, use the row below
O Tenant 0 Others

Name of Land Owner:
RRSI NAME SURNAME FXT NAME-

RSBSA Number     _     _     _       —

ievetem- gmeratedl-
t

ROTATIONAL TILLER:   
FULL NAME:

REMARKS:
RSBSA Number( system- generated):

FARM

LOCATION:      BARANGAY

CItY/ MUNICIPALf1Y, PROVINCE

TOTAL PARCEL AREA( Ha):   ha

Within Ancestral Domain( AD) O Yes Orto
Agrarian Reform Beneficiary( ARB) O Yes 0 No

9 Submitted Proof of Land Ownership'/ Farming Agreement'
Refer to the list below; tingnan ang listahan sa, baba):

Type of Ownership/ Tenure:
O Registered Owner 0 Lessee For htierccropptng, use the row below
O Tenant 0 Others

Name of Land Owner.
FIRST NAME SURNAME EXt NAME

RSBSA Number

system- generated,:

ROTATIONAL TILLER:  
FULL NAME:

REMARKS:
RSBSA Number( system- generated): j

FARM

LOCATION:      BARANGAY

CITY/ MUNICIPALfTY, PROVINCE

TOTAL PARCEL AREA( Ha):   ha

Within Ancestral Domain( AD) O Yes 0 No

Agrarian Reform Beneficiary( ARB) O Yes 0 No

3 Submitted Proof of Land Ownerships/ Farming Agreement2
Refer to the list below; tingnan ang listahan sa ibaba):

Type of Ownership/ Tenure:
O Registered Owner 0 Lessee For intercropping, use the row below
O Tenant 0 Others

Name of Land Owner:
FIRSTNA/ 4E SURNAME EXT NAME

RSBSA Number     -     -     -

system- generated)

ROTATIONAL TILLER:   
FULL NAME:       

REMARKS:
RSBSA Number( system- generated):      -      -      -

ACCEPTED PROOF OF IDENTITY( ID/ DOCUMENT)  ACCEPTED PROOF OF LAND OWNERSHIP' I FARMING AGREEMENT FARM TYPE

Birth Certificate TIN ID DOCUMENT) h) Free Patent
PhilID/ National ID/ E- PhillD • Pag- IBIG ID a) Certificate of Land Transfer

Senior Citizen ID
i) Certificate of Title or Regular Title 1   - Irrigated

PassporF b) EmancipationPatent
j) Certificate of Ancestral Domain Title 2   - Rainfed Upland

Driver' s License PWD ID c) Individual Certificate of Land k) Certificate of Ancestral Land Title 3  - Rainfed Lowland
e- Card/ UMID Solo Parent ID Ownership Award( CLOA)    

I) Tax Declaration
SSS ID 4Ps 4D 4 Urban/ Per,- Urban

d) Collective CLOA
m Others( e. g. Baran gay Certification,Postal ID g yPRC ID

e) Co- ownership CLOA Lease or Tenancy Agreement)    
N/ A- Not Applicable

IBP ID PhilHealth ID for fisheries

NB/ Clearance City/ Municipal/Ber yay ID  (
f) Agricultural sales patent

e8.  , V Owners

Voter' s ID Employee/ School ID 91 Homestead patent 2- for Tenants, Lessees, Others

PART 4: CONSENT FORM AND DATA PRIVACY NOTICE

I hereby declare that all information indicated in this form are true, correct and complete, and that they may be used by the Department of Agriculture for the purposes of registration to
the KSl35A and other legitimate interests of the Department pursuant to Its mandates. i am fray aware that L can be held table for any misdeciaration or intentional omission made herein

pursuant to applicable laws and regulations.

Furthermore, 1 hereby give consent to the Department of Agricutture to conduct validation activities on my declared farm parcels through the RSBSA Georeferencing Activity.

DATE PRINTED NAME OF REGISTRANT SIGNATURE/ THUMBMARK

VERIFIED TRUE AND CORRECT BY:

SIGNATUR h«;'"   : nr' r SIGNATURE ABOVE PRINTED NAME/ DATE SIGNATURE ABOVE PRINTED NAME; DATE SIGNATURE ABOVE PRINTED NAME/ DATE

arangay Chairperson/ ICC' IPS Leader/ Elder( IPs)/ C/ Mun Veterinarian City/ Municipal Agri- Fishery Council( C/ MAFC) City/ Municipal Agriculturist( C/ MA)   Enumerator( If administered)
Livestock)/ Mill District Officer( Sugarcane)/ CAMARO( ARBs)     

Chairpersonrequired required

DATA PRIVACY NOTICE

The Department of Agriculture( DA) commits to uphold your rights to privacy as a data imbjeer under the Data Privacy Act ot 2012( DPA). In this regard, me DA shall strictly implement controls and measures compliant to the DPA, its IRR, and the Circulars issued by the National Privacy
Commiesion. All personal information collected through this Fonn shall be media purposes of documentation, planning, and policy-making. reporting and other connected proceseee in availing of agn- fishery related interventions. V information is retained fon the duration necessary to
Co sisreSaid whom, sampling with appfcobie laws and recite-adore. f9 NtoSU data' XrsesowA Sro:uhaei, with any other patty, anima ooGr oRntp. ae fo Mowed arider the Ĵr'A. As a Vafa aubOAtt, 5 ' SosnC7,ght is Ra9Ln3bh ameoa to personaltata, sonrefkn of thoc5osAes,

deletion of information, opetim to processing, data portability, claim for compensation for harm caused by misuse, and the option to file a complaint with the NPC for violation of privacy rights.

For any data privacy- retated concerns, you may contact the Data Privacy Officer at dpoOda.9ov.ph.

Barannyyo y Chairperson/ ICC/ IPS Leader./ Elder IPol/ e/ Mtan vmer: e ten City/ Municipal Agri- Fishery Council( C/ MAFC) City/Municipal Agriculturist( C/ MA)   Enumerator( if administered)
Lvestock)/ Miii District Officer( sugarcane)/ C/ MARO( ARBol Chairperson required required



ANNEX B: DOCUMENTARY REQUIREMENTS

Under Section 8. 2 of the  " SUPPLEMENTAL GUIDELINES ON THE UPDATING OF THE

REGISTRY SYSTEM FOR BASIC SECTORS IN AGRICULTURE  ( RSBSA)  THROUGH THE

FARMERS AND FISHERFOLK REGISTRY SYSTEM   ( FFRS)",   the following are the

documentary requirements for RSBSA registration:

8. 2. Documentary requirements

8. 2. 1 The registrant must provide a photocopy of any valid government
identification card with ID number, as prescribed in Annex A.

8. 2. 2 Alongside the accomplished RSBSA enrollment form,  all registrants are

asked to attach necessary proof of ownership of land for farm owners, proof of
tenancy for tenants, and proof of agreement for lessees. The following documents
are advised:

a)   Certificate of Land Transfer

b)   Emancipation Patent

c)    Individual Certificate of Land Ownership Award ( CLOA)
d)   Collective CLOA

e)   Co- ownership CLOA
f)    Agricultural sales patent
g)   Homestead patent
h)   Free Patent

i)    Certificate of Title or Regular Title

j)    Certificate of Ancestral Domain Title

k)   Certificate of Ancestral Land Title

1)    Tax Declaration

m)  Others, specify

8. 2. 3 In case of non- availability of any document prescribed above, the registrant
may request for Barangay Certification as replacement to the documentary
requirement. The Barangay Certification Form template is provided in Annex D,
requiring the specification of necessary information ( i.e. farm location, land area,
and crops/ commodities) and the signature of the Barangay Chairman and the farm
owner/ tenant/ lessee to ensure the legitimacy of the issuance of the said document.

a)   If certifying due to lack of valid ID card, the Barangay Chairman at the
residence of the farmer shall issue the certification;

b)   If certifying for land ownership/ tenancy/ lease, the Barangay Chairman
at the farm location shall issue the certification.

8. 2. 4 In case of absence of Barangay Chairman to issue certification over the farm
located in his/ her jurisdiction, these authorities may issue certification:

a)   C/ MARO for ARB registrants;

b)   Mill District Officer for sugarcane farmers;

c)   City/ Municipal Veterinarian for livestock and poultry raisers;
d)   Tribe Leader for IP farmers; and

e)   C/ iviAO for others.



8. 2. 5 For the cases of Hydroponics practitioners and other urban agriculture
livelihood, alternative attachment shall be a geotagged photo with certification of
Barangay Captain, indicating that the registrant is the owner of an existing project
within the area of the Barangay' s jurisdiction.

8. 2. 6 For the cases of farmers in Timberland areas, private- owned Timberland
Corporations may issue certification to their farmers. Farmers of timberland areas
under government property shall request for DENR certification as attachment.

8. 2. 7 For the cases of farmers who are tilling over public lands for free ( e. g.

government- owned,  etc.)  the farmer may request for certification from the
Barangay of the farm location.
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MEMORANDUM ORDER

No.      (> 7

Series of 2024

SUBJECT       • GUIDELINES ON THE IMPLEMENTATION OF THE RSBSA

PROFILING PLATFORM FOR LOCAL GOVERNMENT UNITS

RSBSAPP- LGU)

In the exigency of service, this Order is hereby issued to provide the policy and
procedural guidelines on the implementation of the RSBSA Profiling Platform for Local
Government Units ( RSBSAPP- LGU).

I.     RATIONALE

The Registry System for Basic Sectors in Agriculture ( RSBSA) is an electronic

compilation ( database) of information on DA' s primary stakeholders ( farmers,
farmworkers,  fisherfolk,  and agri- youth),  particularly their personal and
socio- economic information, agri- fishery activities and livelihood information,
and the interventions/ programs/ services they have received or participated.

Presently,  the RSBSA serves as a requirement and basis for implementing
various programs such as providing production input and financial assistance,
insurance services, and other interventions that cater to the Filipino farmers

and fisherfolk. Hence, farmers and fisherfolk registered in the RSBSA are given
priority in the targeting and implementation of the respective agency programs
in accordance with the special provisions embodied in the General

Appropriations Act( GAA).

In this regard, for constant commitment to maintain the data quality within the
RSBSA in terms of completeness, and for the purpose of streamlining the RSBSA
registration and updating process, the RSBSAPP- LGU was developed. It is aimed
to be used by local government units for encoding of new registration and
updating of existing RSBSA records.

II.     OBJECTIVE

This Memorandum Order shall guide all persons and/ or offices involved in the
registration and updating of records of farmers, farmworkers, fisherfolk and
agri- youth in the RSBSA, for the implementation of the RSBSAPP- LGU.

III.     SCOPE AND COVERAGE

This guideline shall cover all persons and/ or offices involved in the registration
and updating of records of farmers, farmworkers, fisherfolk and agri-youth in

M .A. w Az nr,, Aft rf 3r•ontr2inh<I<nn< noc s  



the RSBSA.  The implementation of the RSBSAPP LGU shall include local

government units capable of implementing the platform.

1V.     DEFINITION OF TERMS

A.  DA Regional Administrator  -  is DA hired personnel who is holding a
plantilla position assigned to:  ( a)  Manage regional accounts including
management of roles and permissions ( i. e. DA Regional Encoder and DA
Regional Validator);  ( b)  Generate reports;  ( c)  Monitor and evaluate the
activities of regional accounts; ( d) Monitor and evaluate data quality and
ensure the rectification of erroneous data; and ( e) Overall management of
regional data.

B.  DA Regional Encoder  -  is a DA hired RSBSA Encoder responsible for

ensuring that all accomplished and validated RSBSA Enrollment Forms and

Updating Slips are encoded in the RSBSAPP accurately and correctly, with
reference as well to the attached documentary requirements.

C.  DA Regional Validator  -  is a DA hired personnel with the following
obligations:  ( a)  For RSBSA Enrollment Forms and Updating Slips to be
encoded:  Responsible for the conduct of desk and field validation of the
information declared in the forms or slips including documentary
attachments;  Review the completeness of the documents, correctness of

declarations, and veracity of the information prior to its encoding in the
RSBSAPP;  ( b)  For the information already encoded in the RSBSAPP:
Maintain and ensure the correctness and accuracy of data encoded in the
RSBSAPP,  and shall conduct cleansing measures to avoid duplication of
records and occurrence of data errors, specifically; ( c) Shall be responsible

for identifying and reconciling probable duplicates in their respective region,
in observance of the RSBSA Protocol in Reconciliation of Duplicates; ( d)

Shall update/ correct encoded information as observed during record checks
or by request of the registrant through RSBSA Updating Slips; and ( e) Shall
regularly conduct record checks on the quality of encoded data to look for
possible errors ( i.e. outlier records based on age and landholding; special
characters;  non- compliance with standard formatting,  etc)  and resolve

verified errors.

D.  RSBSA Profiling Platform  ( RSBSAPP)  - is an online application used to

facilitate the registration of farmers in support of the updating of the
Registry System for Basic Sectors in Agriculture  ( RSBSA). It is formerly
known as the Farmers and Fisherfolk Registry System ( FFRS).

E.  RSBSAPP for LGU ( RSBSAPP- LGU) - is a version of the RSBSAPP specifically
designed for utilization of capable Local Government Units ( LGU) to facilitate

the registration of farmers in their local jurisdiction in support of the
updating of the Registry System for Basic Sectors in Agriculture ( RSBSA).

4



V.     MECHANISM OF IMPLEMENTATION

Each city and municipality is allowed to utilize the RSBSAPP- LGUs for encoding
of new registration and updating of existing RSBSA records within their locality.

A.  Voluntary Implementation   -   All LGUs interested to implement the

RSBSAPP- LGU shall submit a Letter of Intent ( Annex " A") to Implement the

RSBSAPP- LGU addressed to the Regional Executive Director of the DA

regional office of their locality specifying that they meet the following
minimum requirements:

a.  Stable internet connection;

b.  Working and operational personal computer  ( PC)  or laptop with:  ( i)

1080P Camera; ( ii) 15 12th Gen Processor; ( iii) 8GB RAM; and

c.   Available and capable personnel to oversee and directly manage the
RSBSAPP- LGU;

B.  Data Processing and Non- Disclosure Agreement ( DPrNDA) - A DPrNDA

Annex " B") shall be signed and executed between the LGU, represented by
its chief executive,  and the DA,  represented by the Regional Executive
Director of the DA regional office within the locality. The execution of the
DPrNDA shall ensure the protection and security of all personal data
involved in the implementation.

C.  Assignment of Users - the LGU, through the DPrNDA under Section V( B),

shall endorse users for the utilization of the RSBSAPP- LGU. The LGU shall

ensure that the users they endorse are capable of performing their duties
and responsibilities in the implementation of the RSBSAPP- LGU.  The

following are the users of the RSBSAPP-LGU.

a.   RSBSAPP- LGU Encoder - Responsible for ensuring that all accomplished
and validated RSBSA Enrollment Forms and Updating Slips submitted in
their jurisdiction are encoded in the RSBSA Profiling Platform for LGtIs
accurately and correctly.

b.  RSBSAPP- LGU Validator  -  Responsible for reviewing RSBSA records
encoded by RSBSAPP- LGU Encoder versus its attachments viewable
through the RSBSA Profiling Platform for LGUs.

D.  RSBSAPP- LGU Provincial User Account - personnel shall be assigned by
the DA Regional Field Office  ( DA- RFO)  to the Agricultural Provincial

Coordinating Office ( APCO) to handle the spot checking of RSBSA records
encoded and initially validated by RSBSAPP- LGU Encoder and Validator
versus attachments viewable through the RSBSA Profiling Platform for LGUs.
The review shall include the detection of mis- encoding error or outdated
information.



r

E.  Training of Users - the DA RSBSA- RPMO shall be responsible for training
the LGU endorsed users for the implementation of the RSBSAPP- LGU.

a.   RSBSA- RPMO shall strategize in the conduct of training activities for the
LGU endorsed users of the RSBSAPP- LGU.

h.  RSBSA- NPMO shall assist the RSBSA- RPMO, if necessary, in the conduct of
the training activities.

F.   Encoding of Enrollment Forms  -  in implementing the RSBSAPP- LGU,
provisions under 8.4. Encoding of Forms of the existing Guidelines on the
Updating ofRSBSA through the FFRS' shall be revised as follows:

a.   RSBSAPP- LGU Encoder specified under Section V( C) of this Guidelines,
shall scan the received RSBSA Enrollment Form and attachments.

Thereafter,  the RSBSAPP- LGU Encoder shall manually and accurately
encode the data from the RSBSA Enrollment Form and upload the

scanned copy of the all pertinent documents to the RSBSAPP- LGU. Upon
encoding of the minimum required information in the RSBSAPP- LGU, a

unique transaction code will be generated which shall be reflected in the
RSBSA form. A copy of the RSBSA Enrollment Form with the transaction
code shall be given to the RSBSA applicant. Once encoding of the RSBSA
Enrollment Form and uploading of attachments are completed,  the

record will be submitted for review and validation of the RSBSAPP- LGU
Validator.

b.  RSBSAPP- LGU Validator shall review and validate the encoded data. If
there are discrepancies in the encoded data compared to the

documentary attachments, the RSBSAPP- LGU Validator shall revert the
encoded data back to the RSBSAPP- LGU Encoder for correction.

Otherwise, the RSBSAPP- LGU Validator shall endorse the encoded and

validated data to the DA Regional Validator.

c.   DA Regional Validator will receive a notification of the encoded and

validated data through the RSBSAPP. They are responsible for making
the final review and validation of the records endorsed by the LGU.

d.  In case the DA Regional Validator detects any discrepancies in the
submitted data versus to the scanned documentary attachments, the DA
Regional Validator shall revert the encoded data back to the

RSBSAPP- LGU Encoder for correction. If everything is found to be in
order, the DA Regional Validators shall approve the enrollment.

Memorandum from the Secretary Dated 05 March 2021
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Figure 1: Encoding Process Flow implementing RSBSA PP-LGU

G.  Transmittal of RSBSA Forms - All official copies of the accomplished RSBSA

Enrollment Forms received by the LGU shall be transmitted to the DA- RFO
covering the local jurisdiction. Section 8.3. 8 to 8.3,9 of the Guidelines on the
Updating ofRSBSA through the FFRS shall be followed.

H.  Updating of records - Instead of provision under 8. 7. Updating of Records
on the Guidelines on the Updating of RSBSA through the FFRS, the following
will be observed:

a.   Registrants who request to update specific data fields may submit to the
LGU of their farm location an accomplished Change of Personal
Information Request Slip  ( RSBSA Updating Slip A)  or Updating of
Livelihood and Farm Parcel Information ( RSBSA Updating Slip B).

b.  The Guidelines on Updating of Personal Information in the Registry
System for Basic Sectors in Agriculture shall be followed for the

processing of the RSBSA Updating Slip A ( Memorandum Order No. 05,
Series of 2024).

c.   The Guidelines on Updating of Livelihood and Farm Parcel Information in
the Registry System for Basic Sectors in Agriculture shall be followed for
the processing of RSBSA Updating Slip B ( Memorandum Order No. 56,
Series of 2023).

d.  In LGUs implementing the RSBSAPP- LGU, the process flow in encoding of
the RSBSA Updating Slips shall be done in the similar manner as specified
under Section V( F) of this Guidelines, specifically:

i.      RSBSAPP- LGU Encoder specified under Section V( C)   of this

Guidelines,  shall scan the received RSBSA Updating Slip and
documentary attachments. Thereafter, the RSBSAPP- LGU Encoder
shall upload the scanned copy of the all pertinent documents and
manually and accurately input the data from the RSBSA enrollment
forms to the RSBSAPP- LGU.  Upon encoding of the minimum
required information in the RSBSAPP- LGU, a unique transaction



code will be generated which shall be reflected in the RSBSA
Updating Slip.  A copy of the RSBSA Updating Slip with the
transaction code shall be given to the RSBSA applicant.  Once

encoding of the form and uploading of attachments are completed,
the record will be submitted for review and validation of the
RSBSAPP- LGU Validator.

ii.      RSBSAPP-LGU Validator shall review and validate the encoded data.
If there are discrepancies in the encoded data compared to the
documentary attachments, the RSBSAPP- LGU Validator shall revert
the encoded data back to the RSBSAPP- LGU Encoder for correction.
Otherwise, the RSBSAPP- LGU Validator shall endorse the encoded
and validated data to the DA Regional Validator.

iii.      DA Regional Validator will receive a notification of the encoded and

validated data through the RSBSAPP.  They are responsible for
making the final review and validation of the records endorsed by
the LGU.

iv.      In case the DA Regional Validator detects any discrepancies in the
submitted data versus to the scanned documentary attachments,
the DA Regional Validator shall revert the encoded data back to the
RSBSAPP- LGU Encoder for correction.

VI.     RSBSA IMPLEMENTATION IN LGU  - RSBSA Implementation in LGUs which, for

any reason,  are not capable to implement the RSBSAPP- LGU,  shall not be

affected by this Memorandum Order and the provisions of the existing
Guidelines on the Updating of RSBSA through the FFRS shall subsist.

Flowchart on RSBSA Process

Receipt of accomplished RSBS.A, Forms Endorsement of RSBSA Forms

and attachments by LGLis and attachments to DA RFOs

Encoding and digitization of
Updating of existing

RSBSA Forms and attachments
RSBSA list

wry     . by DA Regional Encoders

Figure 3. Standard RSRSA Implementation



VII.     SUPPLEMENTAL GUIDELINES PER REGION

Concerned DA- RFOs may issue supplemental guidelines relating to the

implementation of the RSBSAPP- LGU for RSBSA registration to be implemented
within their jurisdiction.  The issuance shall be subject for approval of the
RSBSA- NPMO.

VIII.     REPEALING CLAUSE

All relevant issuances that are inconsistent with these are hereby repealed,
amended, or modified accordingly.

IX.     SEPARABILITY CLAUSE

If any clause,  sentence,  or provision of this Memorandum Order shall be
declared invalid or unconstitutional, the other provisions not affected thereby
shall remain valid and subsisting. lf any clause, sentence, or provision

X.     EFFECTIVITY

This Memorandum Order shall take effect immediately upon signing and shall be
valid unless revoked and superseded by other issuances.

Done this 1st' day of Fabru irk 2024.

F CISCO P. TIU LAUREL, JR.  1]... 

ecretary

a
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REGISTRY SYSTEM FOR BASIC SECTORS IN AGRICULTURE ( RSBSA)   RRSBSASBSA
No. gamit
Fder! hscanang .'} % r

UPDATING SLIP A: CHANGE OF PERSONAL INFORMATION ang R a

1898 pumuntasawabsite
tit

finder-rsbsa. da.govphpigt
RSBSA No. ( system- generated):     

Full Name:

FIRST NAME MIDDLE NAME SURNAME EXT. NAME

PhilSys- registered?

Yes        No
With PhillD/

ePhilID? PCN:      

With DA IMC?   
Na PhiIID/

El Yes        No ePhilID? TRN:

FROM TO REMARKS

FULL NAME( First Name, Middle Name, Surname, Ext. Name)

BIRTH DATE( Month dd, yyyy)

COMPLETE ADDRESS( House/ Lot/Bldg.Purok. Street/Sitio/Subdivision, Barangay, City/Municipality, Province)

INFO OTHERS( kindly refer to the LEGEND below and write the code in the first column)CODE

Answer only if you wish to Answer only if you wish to
ifchange the information    PWD    4Ps Beneficiary change the ffinformation PWD   4Ps Beneficiary

INFO CODE:

1- CIVIL STATUS 4- MOTHER' S MAIDEN NAME 7- FCA MEMBERSHIP
A- for correction

B- for removal
2- SEX 5- CONTACT NUMBER 8- RELIGION OR IP/ ICC AFFILIATION C- additional/ new
3- BIRTHPLACE 6- RECORD STATUS 9- VULNERABILITY CLASSIFICATION( PWD, 4Ps)       Information

To be filled- out by C/ MAO encoder) Others, pis.

TRANSACTION CODE:      specify

THIS OFFICIAL RSBSA UPDATING SLIP IS NOT FOR SALE

VERSION: 06- 2023

I hereby declare that all information indicated in this slip are true and correct, and that they may be used by the
Department of Agriculture for the purposes of updating my information in the RSBSA and other legitimate interests of the
Department pursuant to its mandate.

THUMBMARK

DATE PRINTED NAME OF REGISTRANT SIGNATURE OF REGISTRANT / This field is required in case of
absence of a signature or
inability of the registrant to sign.

Date Signed:  Date Received:

Name and Signature Name and Signature

CITY/ MUNICIPAL AGRICULTURIST ENCODER
or authorized C/ MAO Official)     from C/ MAO or DA- RFO)

DATA PRIVACY POLICY NOTICE

The collection of personal information is for documentation, planning, reporting and policy- making in availing of agri- fishery related interventions.
Processed data shall only be shared to partner agencies for planning, reporting and other use in accordance with the mandate of the agency. This is
in compliance with the Data Sharing Policy of the Department.

Only authorized DA personnel has access to the collected personal information, the exchange of which will be facilitated through email and hard
copy. The DA will only retain personal information as long as necessary for the fulfillment of the declared purpose.

You have the right to exercise your data subject rights as enumerated under Sec. 16 of the Data Privacy Act of 2012. To do so, please email the
Data Protection Officer at dpo@da. gov. ph.

THIS OFFICIAL RSBSA UPDATING SLIP IS NOT FOR SALE



Q

o LA

a'
a)

0
0 EF w

14 0
a v 0
V50.)   aa) E W 0

O v
N t. co w

C ccna RI
aco
0cn

as
cn

co caa CG ,` A
vA

as asCr)       cs.  
o    [

s.  Cl)

w 0 O LT. T- - o
U a)   a) c a rA a) -      c)  C

bA bD bD f4
S Z B C G c O +,  O O 03

fn cn cn f/)  v)   y 0 a)     V)  N C ca '
Cl) N NZ cn

C       w

O
CI)   

uu       >1U a"i  `-     uMIu0 u  °
U O U 0 O w U SI). U U U bA

E" c0 t. a)  I.. c S-,       o al `-- ca c ca c

U.
CZ a)   CZ       .     a) ca cI CZ CZ a)

c c c
a)   a) a)

w o MI cCZ
oZ

Ca

0as

03

W C al

w c0 o o
Eni.

v)
U as 0

a-
al

4.       
0

w
0 Ca Ca
c c c o 0
fa c.   o 0 O U

O
W W

71

CU

N
V1 C

Z ca tC ca

0
O Q

O
Q

y
C C C

a)  n Cl) CA O O O

U  _•>       
v 

v: ii.

C   cif) C       = O cGO CC cx fx

cn       -

w w
V

Z V)
css cC cis 7t3

v co co c c

LI

w       ¢ z z z z
z
z
O
col

F

a z
w

O 0

z

a Q

Gil W F
w

a
0 O

w 0
c..) Ora. cC

Z Q Q
Z q Q Ca
d

l



6 $  
a

rq

c
0

g

c
e     =    

8'      E\     n

0 7  /      f
e

e

CM

c }       

MD 0       \ C
3'      2 Cl.)

2
7

z

Cl) 

c
Iv

E.

0 2 3 o    / / o     / 2
MI R

U e      )  n     -,  \    ELT )  r6 co

n•     ) n
C 2     = C

S n n n     —     n m
co     \ 

6 3 \
CL m

0       - 0 C 0 0 r 0
w pLilJ
CAV.    \     

4 y J
Cr Cr SO     \

Z ® 3     \
a

Cl) Cl)    

I

n co

5
r- r-   

3 m C

6 J
2 R

z z

0 0
rt r

0 t
e C)



r c

kri
Republic of the Philippines

OFFICE OF THE SECRETARY

Elliptical Road, Diliman 1100 Quezon City
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63( 2) 8928- 8741 to 64 and+ 63( 2) 8273- 2474
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ANNEX F: ACCESS REQUEST FORM

Access Request Form

Date:  Request ID:

Name:

Title / Position:

Email Address:

Mobile No.:

Access Description

Date/ Time:      Location:

Purpose:

Enumeration of specific data requested:

Process to be executed:

Approve / Disapprove:

Compliance Officer for Privacy

4 vw•rw.da. cov. oh f dacentralohiliooines
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V:  • OFFICE OF THE SECRETARY

Elliptical Road, Diliman 1100 Quezon City
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ANNEX G: INCIDENT REPORT TEMPLATE

Data Security Breach Incident Report

Date of Report:     Report ID:

Name:

Title / Position:

Email Address:

Mobile No.:

Incident Description

Date/ Time:      Location:

Nature of the security incident:

Chronology of events:

Data involved:

Effect of security incident:

Remedial measures:

unvw ria new nh grA rtarantralnhdinninpe
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